Tender Reference No. SNB/60.4/14-15/028
dated 29.11.2014

TENDER FORM FOR TRANSPORT
SERVICES
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S.N. BOSENATIONAL CENTRE FOR BASIC SCIENCES
BLOCK -JD, SECTOR -lll, SALT LAKE,KOLKATA -700098

TERMS & CONDITIONS
AND
GENERAL CONDITIONS



“AH
NOTICE INVITING TENDER

The Satyendra Nath Bose National Centre for Basicieres,
Kolkata -700098,Invites, from qualified and expaded single or multiple
Transport/ Travel Agencies sealed bids for progdinvehicles on hire/

rental on monthly basis”.

A.1. Qualification of the bidder

The bidder or bidder(s), in the stature of a pevditnited company/
partnership or proprietary firm, provide vehicleg more than 2 (two) years
old in good running condition manned by experiedagers who should
hold valid driving license.

The average annual turnover of the bidder shallbeoless than Rs. 5 lakh
per annum during the last three years.

The bidder should be Trade License holder and raelfie registered with
Automobile Association of India.

The bidder preferably should have an experienceserving Academic
Institution.

A.2. Details of the Bid Documents

A.2.1 Cost of bid document is Rs.200/- only, whishnon refundable.
Payment is to be made by cash deposit to the At¢soBaction of the
Satyendra Nath Bose National Centre for Basic $egnKolkata.

A.2.2 The tender document can be purchased on arkiryg days between
11.00 am — 1.00 pm & 2.00 pm — 5.00 pm from Acce8¢ction, Satyendra
Nath Bose National Centre for Basic Sciences, Kakda00098, Phone:
2335-5705-05 ext 108 during 29.11.2014 to 19.12420

A.2.3 All tenders should be accompanied with annEsir money Deposit
(EMD) of Rs. 15,000/- (Fifteen Thousand) only, palgain the form of
Demand Draft/ Bankers cheque in favour of ‘Satyaridath Bose National
Centre for Basic Sciences’, payable at Kolkata ket -700098.

A.2.4 The last date of submission of tender 19aP42ill 5.00 pm.

Registrar



“B” INSTRUCTION TO BIDDER
B.1 Submission of Bid

B.1.1 One complete set of BID Document is issuegkich bidder. BID/offer
shall be prepared by typing or printing with inddé& black ink in the Rate
Columns. The tender in original form only shalldadmitted by the bidder.

B.1.2 Bidder(s) is advised to submit the BID styich accordance with the
terms and condition and specification containedhm BID DOCUMENT
and not stipulate any deviation to the terms, dios and requirements
stipulated in the BID document.

B.1.3 Bid shall be submitted in two parts: Parféchnical Bid and Part Il-
Price Bid. Part-l and Part- Il should be separaselgled and super scribed
with the words ‘Part- I: Technical Bid’ and ‘Patt-Price Bid’, whichever is
applicable. Both the parts should put in one sisgialed envelope with the
words“Quotation for supply of vehicle on hire/rental on monthly basis
at S.N. Bose National Centre for Basic SciencesThe full name, postal
address and telephone number, fax number (if dtajlaf the Bidder shall
be written on the bottom left hand corner of thalesg cover.

PART- I: Technical Bid shall contain the following:

a. Earnest Money Deposit (EMD)

b. Acceptance of confirmation to the bid evaluatoiteria.

c. Details of similar works done in the last thyears.

d. Details of present assignments.

e. Performance certificate from the past and ptes@aployers.
f. Company profile.

g. Documents related to Road/ Routine Permit, Botiuest, IT PAN, Trade
License etc.

h. Audited financial statement for last three years

I. Additional documents, if any.

PART-Il: Price Bid shall contain the Price Bid as per schedule dadsrat
enclosed as Annexure |.



B.1.4 The bidder(s) has the option of sending tltel®y registered post, or
submitting the BID in person, so as to be delivayear before the date and
time set out for the same. Bids submitted by FAX mot be accepted. The
Centre will not be responsible for the loss of BlDdelay in postal transit.

B.2 Opening of BIDS
B.2.1 Opening of Technical Bid:

Technical BID will be opened by a Committee formmdthe Competent
Authority for scrutinizing the documents submittattler Technical BID.

B.2.2 Price BID

The competent bidder(s) who will qualify after exation of technical bid
will be invited for price BID opening at a date atiche fixed by the
Committee.

B.3 BIDS
B.3.1. Signature on BID(s)

|. The BID must contain the name, residence and pdhdmisiness of
the person or persons submitting the BID and messigned and
sealed by the bidder with his usual signature oeryeypage of the
BID. The names of all persons signing should akstybed or printed
below their signatures.

Il. BID by a partnership firm/ consortium of firms mdistnish names of
all partners and be signed in the partnership nawilgwed by
signatures and designations of authorized parwreosher authorized
representatives. The copy of partnership deed/accbus agreement
should also be furnished.

lll. BID by a corporation/ company must be signed inldgal name of
the corporation/ company, by the President / Dmeair by the
secretary or other person, or persons authorizdadtan behalf of
such corporation/ company with seal of the corponatompany.

V. Satisfactory evidence of authority of the persamisig on behalf of
the bidder be furnished.

V. The bidder's name stated in the BID shall exactllatame of the
firm/ company/ corporation etc. as registered ooiporated.



B.3.2 Correction in BID

All changes / Alteration/ correction in the BID #hae signed with date in
full by the person or persons signing the BID. Maseng and overwriting is
allowed.

B.4 Transfer of BID documents/ BIDS

Transfer BID document purchased by one bidder tothem is not
permissible. Similarly transfer BID submitted byeohidder to another is
also not permissible. No alternation in the essesfcBID, once submitted
shall be permissible. In case the bidder transfer BID or modifies/
withdraws during the period of validity, his EMDadhbe forfeited.

B.5 Earnest Money Deposit (EMD)

Each EMD must accompany EMD in the form of Demandfd Bankers
Cheque of Rs.15,000/- (Rupees Fifteen Thousand) oislsued by a
Nationalized Bank in favour o8. N. Bose National Centre for Basic
Sciencegpayable at Kolkata shall be submitted w#trt |- Technical Bid.
BID submitted without EMD, as mentioned above wik be considered for
evaluation and shall be rejected summarily.

The EMD of un-successful bidders shall be refunolelgy after the contract
has been awarded to the successful bidder. Noesitshall be paid on the
EMD.

EMD submitted by successful bidder will be adjustghinst Security
Deposit to be recovered from monthly bill.

B.6 Validity of BID

Bid submitted by bidder shall remain valid for gutzece for a period of 90
(ninety) days from the last date of submissiorhefBID. In the event of the
bidder revoking the BID or varying any term in regjghereof the bidder’s
EMD shall be forfeited.



B.7 Right to Centre to accept or reject the BIDs

The right to accept the BID in full or in part shatst with the Centre.

However, Centre does not bind itself to acceptidineest BID and reserves
to it self the authority to reject any or all thdDB received without

assigning any reason whatsoever. The BIDs, in whitchof the particulars
and prescribed information is missing or is incogtglin any respect and /or
the prescribed conditioned are not fulfilled, shbk considered non-
responsive and are liable to be summarily rejedBds not meeting the

BID evaluation criteria as stipulated in the docuaishall be summarily

rejected.

B.8 Signing of the Contract

The successful bidder shall be required to exethie Draft Contract
Agreement on a non- judicial stamp paper of Rs. 100/- @®se Hundred
only) within fifteen days of the issue of thNéork Order . In the event of
failure on the part of the successful bidder tondige Contract within the
period stipulated above, the EMD shall be forfeited the acceptance of
Work Order shall be considered as cancelled.



“C”

TERMS & QADITIONS
(C.1-C.2): Schedule and Specification of Cars Resd
S| No. Specification Number | Ply Total Working
of Schedule | Km Days
Car Run per
Rented month
C.1 Indica One 8.00am | 1200 Monday
(Non- AC) to to
(Diesel) 8.00 pm Saturday
C.2 Indigo (AC) One 7:30 amto 1200 Monday
7:30 pm to
Saturday
1) Garage Agency will make its own arrangemeat f
garage at near by
location preferably within 5 km from the Centre, at
his own cost.
(ii) Driver . For each vehicle one Driver to beptieyed and

the rate so to be quoted shall include the
expenditure towards wages etc. After finishing the
duties the driver will leave the Centre
along with the vehicle. In case the duty hours
are extended beyond scheduled time up t o odd
hours, Centre may allow
driver to halt at night inside Centre alondghwi

the vehicle with prior approval of authagi
concerned. The driver
deployed should be experienced and
presentable, well

conversant with the local areas of Kolkatd a
Salt Lake and should be able to understand
and speak Hindi. The
driver should have clean past record and
should be a valid license holder. While on duty
he has to be properly



(i) Maintenance

uniformed and well behaved. In absence of regular
driver, the agency will make alternate arrangement
for substitute without extra claim.

. Repair work, replacement of reigaand up keep
of vehicle etc. should be carried out on
Sunday/holiday in general and in any case not
inside the campus. In case sudden minor break
down of vehicle the agency shall set right the
defects instantly after informing authority. Insea
major break down warranting long period or
repair, the contractor shall immediately plac
an alternative vehicle or make
alternative arrangements so that the officialkwor
remains unhindered.

(iv) Petroleum, Oil, Lubricants:

The contractor shall arrange readily required
items like fuel, petrol, diesel & lubricants
etc. for want of which the scheduled plying
of vehicle is not jeoparadised.

(v) Financial Implication . The contractor Bhgrocure all the

above material/items or
other materials as required for maintenance
of vehicle at his own cost including
expenditure towards wages of driver
helper and mechanic etc. what so ever
within the ambit of quoted rate and the
Centre will not entertain any extra claims
on the above accounts.

(vi) a. In case the mileage during a particular thoexceeds the limit as
indicated in the schedule C.1-C.2 the extra payrnmmards extra mileage
shall be derived on pro - rata basis taking quos¢e/amount as base which
Is inclusive of expenditure towards driver’'s/ agter’s wage, fuel etc.

b. Use of vehicle(s) beyond stipulated hours fdiciall purpose shall be
treated as over time/ over run and the payment beahade for such extra



hours as per rates prescribed by the Transport rivepat, Government of
West Bengal.

(vi) The above conditions along with other corwlis as included in
“General condition of contract” shall be applicalda the contract in
combined manner.

C.3.1 The contractor will ensure proper maintenasfcal vehicles & if any
defect or loss is detected by the Centre whichiHerreasons to be believed
Is manifestly due to negligence of the Contractal/@r employees engaged
by the Contractor, the said Contractor should ntgdael the same at his own
cost to the Centre. The decision of the Centre lvalfinal and binding upon
the Contractor in this respect.

C.3.2 If any driver engaged by the Contractor isnfib not suitable for the
purpose, the Contractor immediately, i.e., withid Bours should be
arranged for the replacement of the said personnel.

C.3.3 The Contractor should be solely responsibiettie contract and on
behalf of his men, issue necessary identity caetibg the signature of the
Contractor to his men at his own cost.

C.3.4 The Contractor should submit photocopiesllofetevant documents
related to road permit, road tax, vehicle insuragtce to each of the vehicle
to the Centre. Each driver should carry documerits vm during duty.

C.3.5 The Contractor should submit details of tlaena , father's name,
residential address, contact numbers of the driemployed by him in the
Centre to the concerned authority. He will alseentp submit photocopy of
valid license of the drivers employed by him in @entre.

C.4 Related Scope of work and obligation of the Caractor.

C.4.1 During period of contract, the contractor wibke all payments at his
cost towards repair, maintenance and up keep oicleshincluding the

expenditure on account of wages of driver, helmdeaner, road tax,
insurance, parking fees, license fees, permit,sfiffeimposed by any
authority for violation traffic rules & regulatiomollution control rules etc.
as prevalent in West Bengal. The Centre will ndegain any claim from

the agency on those accounts excluding the pafkes) In other words, the
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agency shall be abided by all relevant trafficudtaty rules as imposed by
State Transport Authority and any other authoritgheut involving the
Centre in any form or matter and the Centre will lIn® held responsible for
any lapse or compensation arising thereof. Montéhtal charges in respect
of all vehicles shall also include the cost of fuel. Petrol/ Diesel and
lubricants whatsoever required during the month

C.4.2 In case any mishap, theft of vehicle, acdidemd death, partial
disablement, damage to vehicle or any other prgpértaused due to an
accident during contract period, the contractol eempensate all cost and
expenses accrued thereon either by mutual negotiain or by order of
court etc. at his own cost, leaving no respongyodn the Centre.

C.4.3 In case the Contractor fails to replace tamabed / broken down
vehicle on any day either full or part, Centre wélcover the cost of non
working period on pro rata basis taking the montdyeed rate as base and
add 25% extra on the above recoverable amount.

C.4.4 If the contractor desires to take out theiatelduring duty hours for
repair, he will have to obtain written approval rfrothe Competent
Authority. However, this will not entail him to gekemption from condition
(C.1-C.2) (i) of terms & conditions and conditio&.4.3 of general
condition.

C.4.5 The vehicles shall be exclusively used fdiciafl purpose of the
Center only leaving no scope for sub hiring or it

C.4.6 The vehicles would be used by the Centrerdadering academic
visit of students and scientists to different acaidé science centre(s) in and
around Kolkata and also for pick and drop serviceffice staff members as
well as other official purposes. Unless otherwigeded for specific and
emergent reasons the vehicles shall be used bZé¢h&re as per schedule
mentioned in C.1-C.2. However, the authorities mese¢he right to change
the timing as per exigencies.

C.4.7 The Contractor shall maintain a regular LagiBin respect of each
vehicle separately for inscription of details ofijoey, time , mileage etc. in
the form to be decided by the Centre. It will béydof the Drivers to ensure
that the user notes down the time of reportingetohrelease, total kms run
and his signature at the end of each journey.
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C.4.8 The vehicles which are placed for servicdl si@ be more than 2
years old and should be in good running conditiath iresh and bright
outlook.

C.4.9 The Contractor shall ensure that the intgni@. upholstery etc. of the
vehicles is kept up to the mark at all times anduloattend to any
complaint regarding thesame immediately.

C.4.10 The selected agencies will have to submduchents regarding
ownership of vehicles, before the contract is aedrd

C.4.11 In case of any complaint against any drivem the Centre the
contractor shall immediately replace him withinl#4. The contractor shall
immediately provide a driver in case of absencéhefregular driver after
duly informing the concerned authorities.

C.4.12 The Contractor shall be responsible for disxipline and good
conduct & behaviour of all the drivers engagedtanid the Contractor shall
be liable to make or good any looses or damagesedaby such persons
either to the property and goods of the Centresosgnnel of Centre.

C.5 Terms of Payment

C.5.1 Monthly bill for the vehicles provided by tregency should be
submitted to the Centre along with the followingdments:

)] Daily duty roaster.

i) Statement showing Total mileage run/ extra agje run / release time/
reporting time.

lii) Payment will be made based on the kilomet&orded during arrival
and departure time at the Centre.

Centre will be liable to settle the bill within Hays from the submission of
the said bills.

C.5.2 Refundable Security Deposit @ 3 % of the migrivill amount will
be recovered by the Centre from the bill of eacmtimoThe above security
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deposit shall be refunded without interest aftergatisfactory completion of
the contract.

C.5.3 All payments will be subject to deductionlméome Tax at source as
per IT Act and IT Rules.

C.5.4 The Centre shall not be responsible for aamyment in connection
with the obligation of the Contractor in respectanfy Agreement entered
into by the Contractor of which the Centre is nptaty.

C.6 Period of Contract

The contract shall be deemed to have come intoefdrom the date

following the date formal agreement by and betwtwen parties and shall
remain in force for an initial period of 12 monthsiless otherwise

terminated or rescinded prematurely. If necesgsheyCentre may extend the
contract on the same terms and conditions on matuaent.

C.7 Penalty for failure to render the transport sewice

In the of the Contractor's failure to execute thetrested work,
satisfactorily, the Centre shall have right to ire@genalty on the transport
operator(s) as decided by the Competent Authofitye decision of the
Competent Authority will be final. The differencé cost incurred by the
Centre thereby shall be recovered from the Comdractinpaid bills.

C.8 Suspension/ Cancellation and termination of thAgreement

C.8.1 Notwithstanding anything contained hereinbefo the contrary, the
Centre shall have full power and authority to tevame this Agreement
without assigning any reason by giving 30 (thirdgys clear notice in
writing and in such case the Contractor shall havelaim for any loss and
damage against the Centre. If the Contractor alvemdis service for which
he/she is committed to the Centre, all hid/her daag Security Deposit, etc
will be forfeited by the Centre.

C.8.2 The Centre reserves exclusive right to supesmcel, terminate this

Agreement at any time if it has sufficient reasan believe that the
Contractor has failed to perform or observe orilfudiny of the terms and
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conditions hereinbefore contained and/or liable @gponsible for any loss
or damage suffered by the Centre.

C.8.3 On termination of the Agreement, the Contractust immediately,

l.e., within 24 hours withdraw its vehicles fromethCentre and the
Contractor shall have no right to claim any dengefaompensation from

the Centre for the loss of job of its employeesvbatsoever inasmuch as it
is for the Contractor to deploy its men in sucheotkites or places and the
said employees are under complete administratigmersision and control

of the Contractor.

C.9 Arbitration

C.9.1 Except as otherwise provided elsewhere irctimract, if any dispute,

difference, question or disagreement or matter sdeter, shall, before and
after extended period, hereafter arises betweepatiges, as to the meaning,
operation or effect of the contract or out or nelgtto the contract or beach
thereof, shall be referred to sole Arbitrator te #ippointed by the Director
of the Centre at the time of dispute.

C.9.2 It is a term of the contract that the partyoking arbitration shall
specify all dispute to be referred to the arbitmatat the time of invocation
or arbitration under the clause.

C.9.3 ltis aterm of the contract that the ajsirbitration will be borne by
the parties themselves equally.

C.9.4 The venue of the arbitration shall be at KQOK.
C.9.5 Subject as aforesaid the provisions of thatiation and Conciliation
Act 1996 and the statutory modification or re-erdeament thereof rules

make hereunder and for the same being in forcé apply to the arbitration
proceeding under this clause.
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Schedule of Rates

(C.1-C.2): Schedule and Specification of Cars Rerde-

Annexure - |

SINg Particulars Number of | Ply Total Km | Working Monthly
Car Rented | Schedule | Run per Days Rate
month ()
C.1 | Indica 1 (One) 8.00am 1200 Monday
(Non- AC) to to
(Diesel) 8.00 pm Saturday
C.2 | Indigo (AC) 1 (One) 7:30amto 1200 Monday
7:30 pm to
Saturday

Signature of the Bidder:
Date:

Official &k
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